YTBEPXK/IEH

[Ipukazom nupexTopa
I'KY T'A3K

ot 25.02.2014 Ne 7

Kogexe 3THKH M cJ1y’KeOHOT0 MOBeAeHUS JIMII,

3aMelAI0IMX J0KHOCTH CIeIHATUCTOB, CJYKAIIUX M0 MPodecCHOHATbHBIM
KBAJIN(PUKANMOHHBIM IPYyNIaM B IroCyJapCTBEHHOM Ka3eHHOM Y4pe:KIeHH U
«["ocymapcTBeHHbI apxuB 320aHKAJIbCKOT0 Kpash»

1. O01mme moJ10KeHU s

1.1.Kozekc 3TUKH U CITy’)KeOHOTO MMOBEJCHUS JIUII, 3aMEIIA0NIUX JOIKHOCTH
CHEIHAIIMCTOB, CIYXalluX M0 IpodecCHOHATbHBIM KBaTU(UKAIIMOHHBIM IPYyIIIaM B
rOCy/IapCTBEHHOM Ka3eHHOM yupexaeHuu «[ ocynapcTBeHHbIN apxuB 3a0aiikaabCKOTO Kpasi»,
(manee — Konekc) paspaboTaH B COOTBETCTBHH C MmojokeHus MU KoHcTuTyimu Poccuiickoi
®epnepaunn, TpynoBoro koaekca Poccuiickoit @enepanuu, OeaepanbHoro 3akoHa «O
MPOTUBOJICUCTBUU KOPPYILIMKI», UHBIX HOPMATUBHBIX MPABOBBIX akTOB Poccuiickoit denepanuu,
a TaK)kKe OCHOBAH Ha OOMICTIPU3HAHHBIX HPABCTBEHHBIX MPUHIIMIIAX ¥ HOPMAX POCCHICKOTO
o01ecTBa v rocyapcTaa.

1.2.Kozgexkc npencrasisier co0oi cBO OOIIMX MPUHIUIIOB MPO(HECCHOHATBEHON
CJIy’K€OHOH 3TUKU M OCHOBHBIX ITPABUJI CIIYyKEOHOTO MOBEIEHHSI, KOTOPBIMH JOJKHBI
PYKOBOJICTBOBATHCS JINI[A, 3aMEIIAIONIHE JOKHOCTH CIIEUAINCTOB, CIYXAILIUX 0
Ipo¢eCCHOHATBHBIM KBAIN(UKALMOHHBIM I'PYIIIaM B FOCYJapCTBEHHOM Ka3€HHOM YUPEXICHUH
«["ocynapcTBeHHbIH apxuB 3a0aiikanbCKOro Kpas» (J1anee — pabOTHUKH).

1.3.KaxpIii paOOTHUK JOJKEH MPUHUMATh BCE HEOOXOIMMbIE MEPBI AJIsi COOTIOICHUS
nonoxxkeHu Konekca, a kaxaplii rpaxxaanud Poccuiickoi denepannn BIpaBe 0KUIATh OT

pa6OTHI/IKa IIOBCACHHUA B OTHOIICHUAX C HUM B COOTBETCTBHU C ITOJIOKCHUAMU KOI[CKC&.

1.4.3nanue u cobmoieHne paboTHUKaMu mosioxkeHnid Kojekca siBisieTcst OTHUM U3
KPUTEPHUEB OIEHKH KaueCcTBa UX MPOPECCHOHATBHON IEATeIbHOCTH U TPYAOBOU TUCIIUILTAHEI.

2. OcHoOBHBIE 00SI3aHHOCTH, IPHUHIMIIBI U IPABHJIA

CJIy’KeOHOTr0 MoBeeHNsI PA00THUKOB
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2. B cootBerctBuu co crareeii 21 Tpynosoro konekca Poccuiickoit denepanyu pabOTHUK
00s13aH:

JT0OPOCOBECTHO UCTIONHATH CBOU TPYAOBBIE 00513aHHOCTH, BO3JIO’KEHHBIE HA HETO TPYIOBBIM
JIOTOBOPOM;

coOJIIOIaTh MPaBHJIa BHYTPEHHETO TPYIOBOTO PACIOPSIKA,

COOITIOIaTh TPYAOBYIO TUCIHILINHY;

BBITTOJIHSTH YCTAHOBIICHHBIE HOPMBI TPY/a;

coOironaTh TpeObOBaHUs IO OXpaHe TPyJa U 00ecTieueHUI0 OE30IMaCHOCTH TPY/Ia;

OepeXHO OTHOCHUTHCS K UMYILECTBY padoToaaTesis (B TOM YUCIIE K UMYIIECTBY TPEThUX JIUII,
HaxosIIeMycs y paboToaaresi, eci paboToaaTeb HECET OTBETCTBEHHOCTh 32 COXPaHHOCTb
3TOr0 UMYIIECTBA) U IPYyrUX PAOOTHUKOB;

He3aMmeUTUTeNbHO coo0muTh nupekropy ['KY 'A3K 0 BO3HUKHOBEHUH CUTYaIUH,
IPECTaBIIAIOIIEH YIpO3y *KU3HH U 3[J0POBBIO JIF0JIEH, COXPAHHOCTH UMYILECTBAa paboToaaTesis
(B TOM YMCIIe UMYIIECTBA TPETHUX JIML, HAXOAIIErocs y padoroaarens, eciiu paboToaareib
HECET OTBETCTBEHHOCTh 33 COXPAaHHOCTh 3TOI'0 UMYILECTBA).

2.2.0OcHOBHbIE IPUHLIUIIBI CITY>KEOHOTO MOBEIeHUS] pAOOTHUKOB SIBJISIFOTCS OCHOBOM TOBEICHHUS
IpaXkJlaH B CBA3H C HAXOXJAEHUEM UX B TPYAOBBIX OTHOUIEHHUSAX C TOCYAAPCTBEHHBIM Ka36HHBIM
yupexaenueM «l ocyaapcTBeHHbIH apxuB 3abaiikanbckoro kpas» (ganee — [KY I'A3K).

PaGoTHHKM, cO3HABAs OTBETCTBEHHOCTH MEpe rpaKaaHaMu, 00IIECTBOM U TOCYIapCTBOM,
MPU3BAHBL:

HCXOJIUTh U3 TOTO, YTO NMPU3HAHUE, COOTIOJCHUE U 3all[uTa IIPaB U CBOOO/ YeIOBEKa 1
rpakJIaHUHA ONPENEIISIOT OCHOBHOM CMBICI U coaepxkanue aestenbHoct ['KY 'A3K;

cobmonare Koncrurymumo Poccuiickoit denepanun, 3aKkoH01aTeabCTBO Poccuiickoi
Oenepanun 1 3a0aifikalbCKOTo Kpasi, He JI0IYCKaTh HapYIIEHNE 3aKOHOB M HHBIX HOPMAaTHUBHBIX
MPaBOBBIX aKTOB MCXOS U3 MOJMTHYECKOM, SKOHOMUYIECKOH 11E1€CO00pa3HOCTH JTNOO 110 HHBIM
MOTHBAM;

oOecnieunBath 3¢ pextuBHyto padory 'KY I'A3K;

OCYILIECTBIIATH CBOIO I€ATEIBHOCTD B IIpesienax npeamera u uenen gesrensHocty I'KY I'A3K,
OCYILECTBIIIOLINX BBIIOJHEHHE PA0OT, OKa3aHUE YCIIYT AJIsl TOCYAAPCTBEHHBIX HYX/[
3abaifkanbCKOro Kpas;

IIPU UCTIOJIHEHUU TPYIOBBIX 00S3aHHOCTEH HE OKa3bIBAaTh MPEANOYTEHHS KAKUM-JIH00
po(heCcCHOHATLHBIM UM COI[MAIBHBIM TPYIIAM M OPTaHU3alusIM, ObITh HE3aBUCUMBIMH OT
BJIMSTHUS OTJENIbHBIX Ipax/iaH, IpoeCCUOHAIbHBIX HIIM COLUATIbHBIX TPYII U OPTaHU3aLUI;
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UCKJTIOYATh JICHCTBUS, CBI3aHHBIC C BIUSHUEM KaKUX-TMOO JTMYHBIX, HMYIIIECTBEHHBIX
(¢pmHAHCOBBIX) U UHBIX HHTEPECOB, MPEMSATCTBYIONINX TOOPOCOBECTHOMY UCIIOTHEHUIO UMH
TPYIOBBIX 00SI3aHHOCTEH;

CO6JHOI[aTB 6eCHpI/ICTpaCTHOCTB, I/ICKJHO‘-IaIOH_IYIO BO3MOXXHOCTbH BJIUSHUSA HA UX NCATCIIBHOCTH
pelieHui MOJIMTUYECKUX MapTUi U OOIIECTBEHHBIX 00hETMHCHHUH;

co0iroaaTh HOPMbI MPOGECCUOHATBHON ATUKH U MPaBUIIa JAeI0OBOTO MOBEACHHUS;

MPOSIBIISATE KOPPEKTHOCTh ¥ BHUMATEIBHOCTh B OOPAIIEHUH C TPaXXTaHAMH U JOHKHOCTHBIMU
JINIAMU,;

MPOSBIISATH TEPIIUMOCTD U yBa)K€HHE K 00bIUasM U TpaaulusaMm HapoaoB Poccun u apyrux
rOCY/IapCTB, YIUTHIBATH KYJIBTYPHBIE U UHBIE OCOOEHHOCTH PA3IMYHBIX ITHUYECKUX,
COLIMAJILHBIX TPYIII U KOH(ECCHI, CTOCOOCTBOBATH MEKHAIIMOHAIBHOMY U
MEXKOH(PECCHOHATHPHOMY COTJIACHIO;

BO3/IEP’KUBATHCS OT MOBEICHUS, KOTOPOE MOTJIO OBl BBI3BaTh COMHEHHE B JOOPOCOBECTHOM
WCITOJTHCHUH paOOTHUKOM JOKHOCTHBIX 00sS3aHHOCTEH, a Tak)Ke N30eraTh KOH(IMKTHBIX
CUTYallUii, CIIOCOOHBIX HaHecTH yiiepO ero penyranuu wiu aBropurery I'KY 'A3K;

HE HUCIOJIb30BaTh TOJKHOCTHOE MOJIOXKEHHE JIJIsl OKa3aHUsl BIUSHUS Ha I€ATE€IbHOCTD
rOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHHUSI, OpPraHU3alui, JOTKHOCTHBIX
JIUI] U TPaXKIaH MPH pelIeHUH BOIPOCOB JTUYHOTO XapaKTepa;

BO3/I€P>KUBATHCS OT MyOJIMYHBIX BBICKA3bIBAHUH, CY/KICHUH U OLICHOK B OTHOLLICHUU
nestenbHocTH ['KY I'A3K, ero pykoBoauTeNs, €CIM 3TO HE BXOJUT B IOJKHOCTHBIE
00s13aHHOCTH PaOOTHUKA,

cobmonate yctanosineHHbie B 'KY I"A3K npaBuna npenocraBieHus ciayxeOHoH nHDopMaIuy u
NyOJIMYHBIX BBICTYIIJICHUH;

YBXHUTEIBHO OTHOCHUTHCS K JESITEIBHOCTH MPEACTaBUTEIICH CPEACTB MacCOBOW HH(OPMAIINH 110
uHpopmupoBanuio odmecTa o padore ['KY I'A3K, a Takxke oka3pIBaTh COJCHCTBUE B
HOJTYYEHHUH JTI0CTOBEPHOM MH(OPMAIINU B YCTAHOBICHHOM ITOPSI/IKE;

MOCTOSTHHO CTPEMUTHCS K 00ECIIEYCHUIO KaK MOKHO Ooiiee 3(h(PeKTUBHOTO pacropsKEHHS
pecypcamu, HaXOIAIIUMIECS B c(pepe ero OTBETCTBEHHOCTH;

IPOTHBOACHCTBOBATH MPOSIBICHUSAM KOPPYILUHU U MIPEAIPUHUMATE MEPHI MO €€ MPO(UIAKTHKE B
NOPSIIKE, YCTAHOBIIEHHOM JIEHCTBYIOIIHUM 3aKOHOAATEIbCTBOM;

IPOSIBJIATH IPU UCIIOJIHEHUH TPYIOBBIX 00S3aHHOCTEH Y€CTHOCTD, OECIPUCTPACTHOCTD U
CIPaBEAJIUBOCTD, HE OIYCKaTh KOPPYNLMOHHO OIIACHOTO MOBEAECHUS (ITOBEICHMSI, KOTOPOE
MOYET BOCIIPUHHMATHCS OKPYKAIOIMMH KaK OOelaHue WX TPeAIoKEHHE JauH B3sSTKH, KaK
corJiache MPUHATh B3ATKY MJIHM Kak Mpock0a 0 1aue B3ATKH MO0 KaK BO3MOKHOCTb COBEPILIUTH
MHOE KOPPYNIIMOHHOE IIPaBOHAPYILEHUE).

2.3.B uensx npoTuBOAEHCTBHS KOPPYIIIUN paOOTHUKY PEKOMEHYETCsI:



YBEIIOMJISITh TUPEKTOPA, OpPraHbl IPOKYPATypPHhl, IPAaBOOXPAHUTEIbHbBIE OPraHbl 000 BceX
cilydasix oOpameHus K pabOTHUKY KaKUX-JIHOO0 JIMIL B LIEISX CKJIOHEHHS K COBEPILIEHUIO
KOPPYNLHMOHHBIX PaBOHAPYILIECHU;

HE I10JIy4aTh B CBS3U C HCIIOJHEHUEM TPYIOBBIX 003aHHOCTEH BO3HArPAXKICHHS OT (PU3UYECKHUX
U FOPUIMYECKUX JIHIL (TTOIaPKH, JCHEKHOE BOSHATPAXKICHHUE, CCY/IbI, YCIYTH MaTepUATBHOTO
XapaKkTepa, IjIaTy 3a pa3BJICUCHUA, OTABIX, 3a [TOJIb30OBAHUC TPAHCIIOPTOM U UHLIC
BO3ZHArpaXkJICHUS);

IPUHUMATh MEPHI 110 HEAOMYIIEHUIO BO3HUKHOBEHUS KOH(DINKTa HHTEPECOB U YPETyIMPOBAHUIO
BO3HUKIIIMX CIy4aeB KOH(IIMKTAa HHTEPECOB, HE IOIMYCKATh IPH UCIOIHEHUHU TPYJOBBIX
00s513aHHOCTEH JIMYHYIO 3aMHTEPECOBAHHOCTh, KOTOpasi IPUBOJUT UIJIM MOXKET IPUBECTH K
KOH(UIMKTY HHTepecoB, yBeaoMisaTh aupektopa ['KY I'A3K o BozHukIeM KoHIUKTE
UHTEPECOB WJIM O BO3MOXKHOCTH €r0 BOSHUKHOBEHMSI, KaK TOJIBKO €My CTaHET 00 3TOM MU3BECTHO.

2.4.PaboTHUK MOXeET 00pabaThIBaTh U MepeiaBaTh CIykeOHYI0 HH(OPMAIIHIO ITPH COOTI0ACHUH
nerictBytomux B ['KY I'A3K HOpM 1 TpeOoBaHMiA, MPUHATHIX B COOTBETCTBUH C
3aKkoHozaarenbcTBoM Poccuiickoit denepanuu.

PaboTHUK 00s13aH MPUHUMATH COOTBETCTBYIOIINE MEPHI IO 00ECTIEUYCHHIO O€301acCHOCTH
KOH(UACHIIMATBHOCTH HHPOPMAIINH, 32 HECAHKIIMOHMPOBAHHOE Pa3TIIallieHHe KOTOPOi OH
HECET OTBETCTBEHHOCTh WJIN (1) KOTOpasi CTala U3BECTHA €My B CBSI3U C UCIIOJIHEHUEM UM
JIOJDKHOCTHBIX 00s13aHHOCTEH.

2.5.PaboTHUK, HAaJEICHHBIA OPraHU3aIMOHHO-PACTIOPAIUTEILHBIMHU TTOTHOMOYHSMH 10
OTHOILIEHHIO K IPYTUM pabOTHHKAM, JOJDKEH CTPEMUTHCS OBITh ISl HUX 00pa3IioM
npodeccuoHam3Ma, 6€3ynpeyHon peryTaiuu, Cioco0CTBOBAaTh (POPMUPOBAHUIO B
UCTIOJIHUTEIILHOM OpraHe Kpas JIM0O ero nojapasaeiaeHuu 6JaronpusTHOTO i 3G eKTUBHON
paboTHI MOPAITBHO-IICHXOJIOTUYECKOT0 KINMaTa.

PaboTHUK, HaJIEIEHHBII OpraHU3alMOHHO-PACTIOPSTUTEIILHBIMU IOJTHOMOYHSIMU TIO OTHOIIICHHUEO
K IpyruM paboTHUKaM, IpU3BaH:

MPUHUMATH MEPBI TI0 MPEYNPEKACHUIO KOPPYILIUH, a TAKXKE MEPHI K TOMY, YTOOBI
MOTYMHEHHBIE €My paOOTHHUKH HE JIOMYCKAIH KOPPYIIIHOHHO OMACHOTO MOBEACHHUSI, CBOUM
JIMYHBIM MTOBEJEHUEM MOAaBaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIPABEIMBOCTH;

HE JIOMYCKATh CIIy4aeB MPUHYKICHUS PAOOTHUKOB K YUaCTHIO B ACSITEIHBHOCTH MOTUTHICCKUX
napTuid, 00IIECTBEHHBIX 00BEAMHEHHI U PETUTHO3HBIX OpraHu3aIluii;

M0 BO3MOXXHOCTH IPUHUMATh MEPHI 110 NPEJOTBPALICHHUIO HIIM YPETYIUPOBAHUIO KOH(IUKTA

MHTEPECOB B CIy4yae, €ClIM €My CTaJIO U3BECTHO O BOSHUKHOBEHHH y PAOOTHUKA JIMYHOM
3aMHTEPECOBAHHOCTH, KOTOpAsi MPUBOIAUT UM MOXKET MPUBECTH K KOH(IIUKTY HHTEPECOB.

3. PexoMeHaaTelbHbIE 3THYECKHE PABUJIA CIIY:KeOHOI0 NOBeAeHUS Pa0OTHUKOB

3.1.B cny>xeOHOM MOBeACHNU paOOTHUKY HEOOXOIUMO UCXOIUTh U3 KOHCTUTYLIMOHHBIX
HOJIOKEHHU O TOM, 4TO YEJIOBEK, €ro IMpaBa u CBOOOBI SIBISIOTCS BBICIICH IEHHOCTHIO, U
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KaKIBIN TPakIaHUH UMEET MIPaBO HA HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HHU, JIMUHYIO U
CeMelHYI0 TaliHy, 3alUTy YE€CTH, JOCTOUHCTBA, CBOET0 J00POro UMEHH.

3.2.B cnykeOHOM TOBEICHUHU paOOTHUK BO3/IEPKUBACTCS OT:

M1000TO BUJIa BEICKA3bIBAaHUHN U ACHUCTBUN JUCKPUMHUHAIIMOHHOTO XapaKTepa Mo Mpu3HaKam
10JI1a, BO3PAcTa, pachl, HAIMOHAIBHOCTH, A3bIKA, TPAXKIAHCTBA, COLUATILHOT0, UMYIIIECTBEHHOTO
WJIM CEMEHHOTO TTOJIOKEHUS, TTOTMTUYECKHUX WITH PEITUTHO3HBIX MPEANOUTEHUH;

rpy0oCTH, IPOSBICHUN MPEHEOPEIKUTENLHOTO TOHA, 3aHOCUUBOCTH, MPEAB3ATHIX 3aMEUaHuUH,
IpEeIbBICHNS HEPAaBOMEPHBIX, HE3ACTyKECHHBIX OOBUHEHU;

yIpo3, OCKOPOUTENIBbHBIX BHIPAKEHUIN WM PETIUK, NIeUCTBUN, MPENATCTBYIOIINX HOPMAIBHOMY
OOIIEHUIO WM MPOBOLUPYIOIIUX TPOTHUBOIIPABHOE MTOBEICHHE;

NPUHATHS UM, KYPEeHHUs BO BpeMsl CIIyeOHBIX COBEIIaHuil, Oecel], HHOTO CIIy)KeOHOT0o
00IIIEeHUS ¢ TPaKIaHAMHU.

3.3.PaboTHHUKY MPU3BaHBI CIIOCOOCTBOBATH CBOMM CITYKEOHBIM MOBEACHUEM YCTAaHOBJICHUIO B
KOJUIEKTUBE JI€J0BBIX B3aMMOOTHOIIEHUI U KOHCTPYKTHUBHOI'O COTPYIHUYECTBA APYT C IPYTOM.

PaGoTHuKH JOJIXKHBI OBITE BCXJIMBBIMU, ,I[O6pO)KeJ'IaTeJ'II)HI)IMI/I, KOPPEKTHBIMH, BHUMATCIIbHBIMHA
U IPOABJIATH TCPIIMUMOCTD B OGH.[GHI/II/I C rpaxaaHaMiy U KOJUJICTaMHU.

3.4.BuemHuit Bu pabOTHUKA MPU UCTIOTHEHUH UM TPYAOBBIX 00SI3aHHOCTEN B 3aBUCHIMOCTH OT
YCIIOBUH TPYJIOBOM EATEIBHOCTHU JOJIKEH CLIOCOOCTBOBATH YBAXUTEIBHOMY OTHOILICHHIO
rpaXkJiaH K UCIIOJHUTEIBLHOMY OpPTaHy Kpasi, a TaKkXe, IPU HEOOXOJJMMOCTH, COOTBETCTBOBATh
OOIIEPUHATOMY JI€JIOBOMY CTHIIIO, KOTOPBIN OTJINYAIOT CAEPKAaHHOCTD, TPAAUIIMOHHOCTD,
AKKypaTHOCTb.
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